
Eden Park Academy PTO Check Request 

Version 1.0, Approved: August 2011 

Pay to the order of: Amount 
 

 

Budget Line/Item: Date Needed: 
 

 

Reason for Expenditure 

 

 
Prepared by: _____________________________________________ Date: _____________ 

Approving Officer: _________________________________________ Date: _____________ 

Please attach all related receipts. Note any special payment instructions or 
additional explanation below. 
 


